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The Safe School Plan Creator system is being replaced with a new system.

Why we are replacing the current Safe School Plan Creator system:

e To align with federal guidance outlined in Guide for Developing High-Quality School Emergency
Operations Plans.

e To integrate current technology.

e To give first responders access to emergency information before an emergency.

What’s Gone:

e No more three separate volumes!

e No 600 page printout!

e No need to fill in data about your school that the District already knows!

e No repetition filling in same information asked for in multiple places in plan!
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The Safe School Plan Creator system is being replaced with a new system.

What’s New:

e Reorganized to incorporate the 6 step process recommended by six federal agencies.
e  Read-only access for people who do not need to edit a plan.

e School staff will be able to view the Safe School Plan online.

e  School staff will be able to download a pdf of the Safe School Plan.

e Plans can be viewed from phones and tablets.

e  Shorter printout — just over 100 pages total.

e  First responder agencies will be able to view and download plans.

e Data pulled from District systems and pre-populated in plan.

e Data entered in one place will populate in other sections of the plan.
e  Dropdown of staff to assign to emergency teams.

e  Ability to upload documents into plan.

e Lists all schools covered by the same Safe School Plan at a site

e Links to key District documents and programs embedded into plan.
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Safe School Plan Login Page

Log in to the Integrated
Safe School Plan with
your single sign-on
information .

Your access will be
automatically assigned
to you based on your
District position and
assigned work location.
Additional access can be
assigned.

Sign in with your organizational account

someone@example.com

Password

Enter your full LAUSD email address and password to
Log In.
eg (msmith@lausd.net, mary.smith@lausd.net)
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Safe School Plan Main Menu

Select a school from
the dropdown to see
its information.

User can also type in
the school name from
the search field box.

You will only see and
be able to access the
plans of schools to
which you are
assigned.

' Schools

€) D | h
@ Safe School Plan & Hum, Dinah ~ @
ols  Aciviies  Resources + Administration +
Schools
[ 2
T entor p— Address city Phone Principal

102ND STREET EARLY EDUGCATION CENTER 1954501 SOUTH 91925 E 102ND ST Los WASHINGTON, TRACEY
ANGELES

107TH STREET ELEWENTARY 1586701 SOUTH 9147 E 107TH ST Los NELSON, KATHERINE
ANGELES

107TH STREET ELEMENTARY MATH/SCIENCETECHNOLOGY 1585702 SOUTH 9147 E 107TH ST Los

MAGNET ANGELES

109TH STREET ELEMENTARY 1583601 SOUTH 9 10915 S MC KINLEY Los ESTEVEZ, ANA

AVE ANGELES

10TH STREET ELEMENTARY 1708201 GENTRAL 91000 GRATTAN ST Los 13) OTTO, WILLIAM
ANGELES 380-8990

112TH STREET EARLY EDUCATIOMN CENTER 1954601 SOUTH Q1319 E M2TH ST Los PEARMAN, CELESTINE
ANGELES

112TH STREET ELEMENTARY 1588401 SOUTH 91265E 12THST Los ARNOLD FUNCHES, LINDA
ANGELES

116TH STREET ELEMENTARY 1586301 SOUTH 911610 STANFORD AVE | LOS BROOKINS-HENDERSON
ANGELES TYRA

118TH STREET ELEMENTARY 1574001 SOUTH 9144 E 118TH ST Los LEE, GRACE
ANGELES

122ND STREET ELEMENTARY 1588701 SOUTH 9405 E 122ND ST Los 7 SAMNDERS, CHRISTINE
ANGELES

Page 1 of 156 (1,555 entries «|</>]>

Besudry Ave., Los Angeles, 017
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School Detail Menu

Click on a school to see
the School Details menu
With basic School . .‘(\ eSOUrCes « Administration «

information . Use the School Details

Schools atthis Site

102ND STREET EARLY EDUCATION CENTER

navigation bar on the left
to VieW diffe re nt seCtions 102ND STREET EARLY EDUCATION CENTER
Within the SChOOl menu’ Cost Center Location Code Local District

School Name

. . SOUTH
e Schools at this Site b s
SSP Submitted By
i Sch OOI Staff 102ND STREET EARLY EDUCATION CENTER
*  Floor Plan and Maps Addrees
° Be II Sch ed u Ies 1925 E 102ND ST, LOS ANGELES, CA 90002 (323) 569-8159
Principal SSP Designee
WASHINGTON , TRACEY Q
Th e botto m m e n u d is p I ayS Dperat\ons Coordinator Administrator ofopelallons

CONTRERAS , MARTA YELDELL , PATRICIA

the Current (already
submitted) version of the

Safe School Plan. —

20151 9/30/2015

Current Safe School Plan

*  Emergency View
+ Planning View e
. Download Safe School Plan Maintenance

Personnel with editing o s

Stat Revi d
atus eviewe Plan View

rights will also see an
editing menu.

eles Unified School Distri. - 3 ey

2 " B o
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Schools At This Site

When Schools at this Site
is clicked, a list of schools

that are co-located at that C ?thu:?g;:i; EARLY EDUCATION CENTER
site shows. The list oo |
includes District schools s
and charter schools, as all
schools on a site use the
same Safe School Plan.
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School Staff

A list of staff members is
displayed when School

Staff is selected. School Staf
Schoni St 102ND STREET EARLY EDUCATION CENTER

Bame A Jab Te Sate Scheod Plan Hode

‘:'éj e Eljﬂj
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Floor Plans and Maps

The Floor Plans and Maps
option includes floor plans,
site plans, and vicinity maps.

Floor Plans and Maps

T02ND STREET EARLY EDUCATION CENTER

SitePlan pdf
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Bell Schedule

When Bell Schedule is
selected, the school’s bell
schedule can be viewed.
Users who can edit a Safe
School Plan will also be able
to upload additional bell
schedules if needed.

Bell Schedule
T02ND STREET EARLY EDUCATION CENTER

Dall Sehedule

[3 View Bell Schedule

BeliSchedule pdf

i T T e il
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Safe School Plan Archive

@ safe School Plan

For users who can edit plans, an
Archived Plan option is visible and Archived Plans
the school’s Safe School Plans from ALDAMA ELEMENTARY

Floor Plans and Maps

past years can be viewed and |

downloaded. This includes Safe Document ame 4 oo pin cy -
School Plans from the previous Safe B
School Plan Creator system. vrsons
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Current Safe School Plan

The Current Safe School Plan section at the
bottom of the School Detail page displays

the current , most recently submitted plan.
There are three options to select from:

*  Emergency View- for first responders
and school staff to see school
emergency teams, contact information,
and emergency protocols.

*  Planning View- for employees assigned
to the school to view the entire Safe
School Plan and the planning process .

e  Download- for users to download the
Safe School Plan emergency view.

Safe School Plan Maintenance is used to edit
the plan and visible only to users with editing
rights. The format of this section will change
a bit next year after data has been migrated
over from the old system.

103HD STREET EARLY EDUCATION CENTER

125 E T0END 5T LOS ANGELES. CA 80002

Phons @

(323) S60-5159

Current Safe School Plan

20151

BARNE

Safe School Plan Maintenance

20161

Draft

WIN2E

g
=

Emergency View

PLan View
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Emergency View Main Menu

@ SchoolIncident Command... % (SR8

The Emergency View is for first
responders and school staff to see
school emergency teams, contact
information, and emergency protocols.

@ sute Schoot Pian

102ND STREET EARLY EDUC...  Version, 2016.1

Status; Draft

Immediate Actions Emergency Threats and Hazards Maps and Site Plans

School Incident Command Team

In Emergency View, there are four
tabs across the top: School Contacts,
Immediate Actions, Emergency Threats
and Hazards, and Maps and Site Plans.

School Contacts (will be changed to
Emergency Teams/Contacts) sections
include:

* School Incident Command System
Team Chart (will show as chart)

e  Crisis Team Chart

e Threat Assessment Team Chart

T BT

e  School Emergency Contacts
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Emergency View/Immediate Actions

The Immediate Actions tab includes:
e Accounting for Students/Staff

e AllClear

* Drop Cover and Hold On

e Evacuate Building

* Lockdown

* Rapid Relocation

* Recovery

e Relocation (Off-Site Evacuation)
* Shelter-In-Place

e Student Reunification

The actions in this section are
generally not specific to one particular
threat/hazard.

Click on an action to see the details of
the protocols.

School Contacts

~ Immediate Actions

102ND STREET EARLY EI

UC...  Version: 2016.1 Slatus: Draft

Immediata Actions Emergency Threats and Hazards Maps and Site Plans

Select an Immediate Action Below to view the Plan of Action

14
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Emergency View/Emergency Threats and Hazards

Emergency Threats and Hazards
sections include:

4 Back 1o ool Detals 10ZND STREET EARLY EDUC...  Version: 2016.1 Slatus: Dralt

school Contacts Immediate Actions Emergency Thrests and Hazards Maps and Site Plans

Emergency Threats and Hazards

* Active Shooter/Gunfire * Fire ——

Ai ft/V h | C h F d/W t Select an Threat / Hazard Below to view the Plan of Action
* Aircraft/Vehicle Cras * Foo ater
* Animal Disturbance Contamination
* Bio Chem/Hazmat * Psychological

isi Animal Disturbance

 Bomb Threat/Suspicious Trauma/Crisis o PO

Package e Public Health oo | (i

Emergency o Bomb Thest/Suspcios Packsge

¢ Bus Disaster

¢ Demonstration/Walkout Threat to
) Self/Others E—
e Disorderly Conduct . i e
e Tsunami

L4 Ea rthquake . . Disorderly Conduct
e Utility Failure

e Weather

Earthquake

* Explosion

Click on an action to see the details P e o EWE
of the protocols.

15
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Active Shooter/Gunfire

102ZND STREET EARLY EDUC...  Version: 2016.1

School Emergency Team Immediate Actions

I Active Shooter / Gunfire I

16
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Demonstration/Walkout

102ZND STREET EARLY EDUC...  Version: 2015,1

School Emergency Team Immediate Actions

| Demonstration / Walkout |

17
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Emergency View/Maps and Site Plans

Maps and Site Plans sections include:
e Site Plan

102ND STREET EARLY EDUC..,  Version; 2016.1 Slatus: Draft

L4 P ri m a ry offs i te Ad d re s s School Contacts Immediate Actions Emergency Threats and Hazards

e Backup Offsite Address el
* Vicinity Map :

e Floor Plans

Backup Offsite Location

e Additional maps uploaded by
school

18
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Edit Plan View /Step 1 Planning Team

In Edit Plan, there are 6 tabs:
Step 1: Planning Team
Step 2: Assessment Overview
Step 3: Goals
Step 4: Develop Plan

ok Eencion

Step 5:Approval
Step 6: Train/Exercise

To ensure that the plan is reviewed
annually, each step includes a
certification check box.

Required Team Mambers

Step 1: Planning Team includes:
e Team Overview o
Step 1 Certification

* Required Members
e Suggested Team Members

e School Safety Meeting Schedule

e Step 1 Certification

19
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Edit Plan View/Step 2 Assessment Overview

Step 2: Assessment Overview
includes:

¢ Health and Nutrition
e Positive Safe School Environment

Tmh‘\s."?xﬁcise

B | (s
Step 2: Assessment Overview

e Parent and Community
Involvement

e Threats and Hazards
e Step 2 Certification

Step 2 contents include the scorecards
from Volume 1, bundled together by
category.

20
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Edit Plan View/Step 3 Goals

Step 3: Goals includes:

* Review and Summary with goal
statements

e Step 3 Certification

102ZND STREET EARLY EDUC...  Version: 2016.1

7 % sy S
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Edit Plan View/Step 4 Develop Plan

Step 4: Develop Plan includes:

Incident Command Team Chart (will
show chart)

Crisis Team Chart

Threat Assessment Team Chart
Team Assignments

Emergency Contacts

School Contact Information

School Site Threat Assessment Team
Plans for Loss of Utilities

Site Specific Considerations

Special Needs

Plans and Maps

Courses of Action — Functions,
Courses of Action — Threats and Hazards
Step 4 Certification

Step 4 includes information from Volumes 2
and 3.

02ND STREET EARLY EDUC...  Verslon: 20161

Step Z: Step 4: Step 6:
Aﬁeﬁm:ﬁ Overview cals velop Plan al Train / &emin
] | o
Incident Command Team

ke marked waih * are requined

........................
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Edit Plan View/Step 5 Approval

Step 5: Approval includes:
° Review the Plan B0k 1o oo Det 102ND STREET EARLY EDUC...

e Step 5 Certification m

Ste S: Approval

frerms o wiih * ae required

Rsvan the Pian

Saact Hew File

7 % sy S
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Edit Plan View/Step 6 Train/Exercise

Step 6: Train / Exercise includes
information on:

Train Stakeholders

Safe School Plan Public Meeting
Visit Emergency Action Sites
Inform involved parties

Policies and Procedures

Train staff

Review, Revise, and Maintain the
Plan

Step 6 Certification

J2ND STREET EARLY EDUC

San
Step 3:
Amssmml Oimw Goals ucvehp Flan

" | Step 6: Train / Exercise

"!E‘. q mmwn
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Planning View Main Menu

In the Planning View, there are six
tabs:

Step 1: Planning Team

Step 4
Develop Plan

Step 2: Assessment Overview
Step 3: Goals
Step 4: Develop Plan

Step 5: Approval
Step 6: Train/Exercise

This menu is the same as Edit Plan
Menu. Users with read only access can
view the entire Safe School Planning
process. Users with editing rights will
also see an Edit Plan button, and have
the option to edit the plan as they
work through the planning steps.

e qmmmu
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Activities

The Activities menu is where School
staff with editing rights can set up
school safety team meetings and
emergency drills. Schools are not |
required to use this feature of the ISSP
tool, but must still hold the required
meetings and drills.

s e
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Resources/Contact Lists

The Resource menu has links and lists
of District, local agency, and
community resource information for
emergency response and others.

District Resources / Contacts in the
Resource tab includes:

Police

Fire/EMS

Utilities

LAUSD Contacts
Community Contacts

District Resources / Contacts

POLICE

B Rameart

el el
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Resources/LAUSD Employee Self Service

nnnnnn

Selecting LAUSD Employee Self
Service in the Resources tab links to
the log in webpage of that system. This
is where LAUSD employees update
their personal contact information, _
which is confidential. e

LY EDUCATION CENTER

Necessary emergency contact
numbers for school staff (Volume 2
Emergency Contact Information
section) will be imported from
employee self-service and cannot be
input by hand into the ISSP. This
information is only visible to those
with editing rights and the LASPD
dispatch center.

oooooo

LAUSD
Employos Solf Service
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Resources/Links

The Resources tab also includes links
to:

Blackboard Connect

STEPS emergency training

FEMA online courses

REMS — Readiness and Emergency
Management for Schools; US
Department of Education

Welcome to STEPS, the Safety Training for
Emergency Preparedness ot Schools Progran: FEMA g

29
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For More Information

The new Integrated Safe School Plan system will open for editing by principals and designees during
the spring 2017 semester. Dates and details will be available at http://achieve.lausd.net/ssp.

For more information, please contact:

Jill Barnes

Coordinator, Office of Emergency Services
District Operations

213-241-3889

213-505-8206

Jill.barnes@lausd.net
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